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Procedure Approved Date: 22 Feb 2018
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= Responsibilities and implementation:

Follow-up, review and

Strategies and Policies Committee, Sustainability and

development: Ranking Office
Accreditation: Human Resources and Institutional Development Unit
Application (scope): Students applying for social admissions or benefiting from
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financial aid

= Procedure Steps:

# Step

1. e Announcing Financial Assessment Requirements:
website and official channels.

certificates.

o Publish details of the financial assessment criteria on the university’s

e Clarify the required documents, such as proof of income and social status

2. Receiving Applications:

e Attach supporting documents, such as:
o Family income certificates
o Rental or home ownership agreements
o Evidence of essential expenses, e.g., utility bills

e Submit the financial assessment application using a designated form.

3. Reviewing Applications and Documents:
documents are complete.

necessary.

e The designated committee reviews the applications to ensure all

o Verify the authenticity of the documents using official sources when

4. Conducting Financial Assessment:

essential expenses, and any additional income sources.

o Apply financial assessment criteria based on income, family size,

e Use the financial assessment form to document the results.

5. Preparing the Assessment Report:

support needed).

o Prepare a detailed report on each student’s financial situation.
o Categorise cases based on the level of support required (full, partial, or no

6. Informing Students of the Results:

applicable).

o Send official notifications to students regarding the assessment results.
o Clarify the financial support provided or the reasons for ineligibility (if

7. Follow-Up and Updates:

eligibility for financial support.

e Conduct periodic reviews of approved cases to ensure students’ continued
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o Submit an annual report to the senior management regarding financial

assessments.

= Related Forms:

Form Name

Financial Assessment Application Form

Financial Eligibility Assessment Form

Financial Assessment Report Form
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Financial Assessment Notification Form
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